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Literacy and Reading Recovery Assessment

Document Overview

Introduction

Intended
Audience

Scope of
Document

Excluded from
this Document

This document is a ‘Quick Start’ User Guide to the Literacy and Reading
Recovery Assessment Module within SAS2000 V5.0.990.

This document has been developed for Users of the Literacy Assessment
and Reading Recovery Assessment Modules within SAS2000, such as
Teachers and Reading Recovery aides. These users may or may not use
other modules and functions in SAS2000. There is no assumption of prior
knowledge.

This document provides step-by-step instructions to perform the required
functions and tasks to record details collected during Literacy and Reading
Recovery Assessment.

This document is not intended to train Users on assessing literacy in the
classroom, but to record results for literacy and reading recovery and
produce reports.

In this This Chapter contains the following topics.
Chapter
Topic See Page
Literacy and Reading Recovery Assessment Overview 3
System Setup for Literacy and Reading Recovery 4
Assessment
Literacy and Reading Recovery Assessment Page 2
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Literacy & Reading Recovery Assessment Overview

Introduction Literacy Assessment and Reading Recovery Assessment are modules
available in SAS2000 for Victorian Catholic schools. The modules were
added as part of the 2005 requirements for Approved Suppliers to
Victorian Catholic Schools.

Module The Literacy Assessment and Reading Recovery Assessment functions are
Location located on the CEO menu in SAS2000.

Follow the steps in the table below to locate the required functions.

Step

Action

1

Log into SAS2000.

2

Click on the CEO Menu.

Result: The CEO menu will drop down.

Literacy Assessment
Reading Recovery Assessment

Assessment Reports
CLass Impork

Export

Irnport

Select required menu option.

Literacy and Reading Recovery Assessment Page 3
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System Setup for Literacy & Reading Recovery
Assessment

Introduction In order to run the Literacy and Reading Recovery Assessment, there are
some settings that need to be checked or entered.

Before you It is important to make sure that the school terms dates have been
begin correctly entered.
Term Dates Follow the steps in the table below to ensure that Term Dates for your

school have been entered.

Step Action

1 Click on the MAINTENANCE menu.

Result: The menu will drop down.

2 Select SETUP from the menu.

Result: The SAS2000 SETUP form will open.

p E L]
Setup: General
| school | CED | Appication | Fams | Pinting (1) | Pinting 21 |
B 8 = & 0o
Accounting Starting Diefault Opening Tax Terms
Periods Mumbers Acounts Ealances Codes
f =
= a2 = gﬂJ
Fayment Mate Schools Campuses Fooms Foom Periods
Methods Groups Groups
‘ Q =]
] )% ]
Reasonzs Activities Travel Security Security Reminder Clear End of ‘fear
Foutes Impaort List Tranzactions Fiollower
o
General Student Back to School Student Alice Staff Alice WCAR AIR S CEO
Ledger Export Address Allowance Export Export Export Al Export
LCollection Export
Continued on next page
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System Setup for Literacy & Reading Recovery
Assessment, Continued

Term Dates (continued)

Step Action

3 Select SCHOOL TERMS from the GENERAL tab.

Result: The SCHOOL TERMS form will open.

Term 1 2005

Description Year Year Add
h |
m 2005 L | Delete
Term 2 2005 Description
Term 3 2005 |Term 1 4
Term 4 2005 Start Date
31401 /2005 Mon E xit

End Date

01,/04/2005 Fri

Note: Ensure that term dates are added for the Assessment
Year. If the term dates are not entered for the Assessment
Year this will stop the user from adding students to the Literacy
or Reading Recovery tests for that year.

Example: The 2005 term dates must be entered before the
2005 Literacy and Reading Assessments information can be
entered.

4 If necessary, make any changes and select SAVE.

5 Select EXIT.

Literacy and Reading Recovery Assessment Page 5
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Literacy Assessment

Overview

Introduction The Literacy Assessment module is used to record results for students
who are taking part in Literacy Testing. The Literacy Assessment table
consists of 2 main steps:

Select students for testing.
Record marks for the selected students.

In this This chapter contains the following topics.
Chapter
Topic See Page
Selecting Students 7
Literacy Assessment Marking 11
Literacy and Reading Recovery Assessment Page 6
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Selecting Students

Introduction Students must first be selected so that marks can be entered from their
Literacy Assessment.

Select Follow the steps in the table below to select students for Literacy Testing.
Students for
Testing
Step Action
1 Click on the CEO menu.
Result: The menu will drop down.
( Literacy Assessment
ry Assessment
Assessment Reports
CLass Imnpork
Export
Import
2 Select LITERACY ASSESSMENT.
Result: The LITERACY ASSESSMENT form will open.
Lileracy Ausesum el
ol oo TRA el b Clrs Sl Tes Tan
B ! =[] MG F et CPant | M| S | God | Est |
[ Exchalr'wiing Arabma Tees
Tecl Pl Laber D S0P Bord Whling Otk Bl Pelos
Blucdeni ooy Chesg (-2 (OAly (05dh 0024) 0018y (0-50890 (0-3) G100 D-iDdg  TCU LEF =3
Continued on next page
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Selecting Students, Continued

Select Students for Testing (continued)

Step Action
3 Check that the SCHOOL YEAR in the top left corner is correct.
Example: When entering the Literacy Assessment for 2005 the
School Year should be set to 2005.
Note:
If the School Year is not correct, refer to ‘System Setup for
Literacy and Reading Recovery Assessment’ page 4.
If no students are currently in the test for the selected year,
this form should be empty.
4 Click on the ‘MAINTAIN LIST’ button to select students for
testing.
L Literacy hisevsment
Ecbond e Yow Ll Clerm B Tupk Tape
- - Ecahude 'l i) Syt THne
Result: The STUDENT LOOKUP form will open to select
students to participate in the Literacy Assessment.
Lookup Students
Students Selected Students [0 ;
4 p Class Student Ma. Mame Class Year |
] Farms ancel
] :Humeﬁluup g
+- p House
+- p Wear
Remove
Code ame Class Year
Filter by Cotegory
I Active Only j
fo al Selected
Select All
Apply Clear All
Note: Students can be selected by CLASS, FORM, HOME
GROUP, HOUSE, whole YEAR level, or by selecting individual
students from the left side of the form.
Continued on next page
Literacy and Reading Recovery Assessment Page 8

Copyright: Human Edge: January 2006
Screen Images from version 5.0.990




Selecting Students, Continued

Select Students for Testing (continued)

Step

Action

5

Select students by clicking on the + next to the required group
heading, e.g. Class.

Result: The list of classes within that group will drop down.

W\
L~

1B )

- p Led (17)
w1 p L2 (16)
- p Le3[14)
e p Le- (20)
- p LeG[16)
7
;
:

p Lo (17)
p Le7 [15)
p Lo (16]
p Le-d(16]

Select Group Select Individual Student
- Click on the Group - Click on + next to the
heading e.g. Lc-1. required group.
Drag over to the right - Click on the individual
side. student.
Drop onto Selected - Drag over to the right side
Students pane. - Drop onto Selected
Students pane.

Select all required groups or students, and drag and drop onto
the Selected Students pane on the right side of the form.

Result: Selected students will appear in green on the right
side.

Loy 51 fenis [}
Shugnds Saleited Stadeats am
= p Oazx - mmuc. Mo paTery PR
% § LeOfin T
]

1%, £EH. S [WNTE

B, CERFEF, Jonaian (100

B RET dake (1200

B, HIRECUTT. Jooess 1740
B, HIFFASH Pk (27
2,
3

i
Cancel

o FI 5. Formes (1050
o LES, Samahy [14ET
B MIELWE, dps S
T HOWLLUAHY, Mathary (1422 Fieworn
B RSN Julan 187 ) [ ch Fex
B DN 1EGA, Eruss [12505
B, PREFTR ok (1270
B, PORDCR: Rsbnedicod (1367
B, CBE i (TI17]
B VLTI ET Sanees [1733
{2, WTE [ 110711
B T DL Tostows 118630
np L2 @
. bl .
R by

= e s =

et Al

Continued on next page
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Selecting Students, Continued

Select Students for Testing (continued)

Step

Action

Z

Click on DONE when all students have been selected.

Result: You will be returned to the Literacy Assessment
screen, and the selected students will now appear.

L Liledary Asessm enl

Bkl TN Y Lol Clss Shxkw Tes T

2005 = | -| = - B yaaaa| s | s | Emt |
[ Exchslewisng Arabmn Tems
Tecl FOL Laber D ZOP WPord Whiing Ok Bl Pelos
annnt o Ghag (0-08) (A (D54 034 (015 (0-669) (0-57) 0NN 00 TCU LEF Z
-4 FRER, Jonwthon c1ds T Le-t
FARLEY, Mo (170 4 Li-t
PHOHEYCLITT, Jrades (1401 Le-
HLFFWEN, Kalacha (14401 Le-
HIDD, Marorpce (110 Le-d
LS, Savah (14531 1 Le-1
G, s (195 1 Lo
NCFALLIANG Rathaw (11 Lo
FIESET T, Julsn (11T Lol
WO TEG A B (1 3531 1 Le-1
PFEFER, Jucch (137E) 1 Le-1
P CHDER, Rabbakksh (136 L
S, Corramn [12A71 4 Le-l
WELOT GLET  barrea (1301 Li-i
WSATE, Drarnian [1271] 1 Lo-1
ma0C0al L Taitan (18631 L=
Literacy and Reading Recovery Assessment Page 10
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Literacy Assessment Marking

Introduction When all students have been selected for Literacy Assessment, they will
appear any time the Literacy Assessment form is opened. Marks can be
entered for each student.

Filtering Filter fields such as YEAR, CLASS, or STUDENT can be used to limit the

Students display to the students required at that time. For example, if a literacy
coordinator only does a particular year level. Follow the steps in the table
below to view a particular group of Students.

Step Action
1 In the LITERACY ASSESSMENT form, select the drop down
list for the field you would like to filter by.
o Literacy hseisment
; { [ R Pesin
[T Esciie Wil ey Aralgri Tene
2 Select the required YEAR LEVEL, CLASS or STUDENT from
the drop down list.
Result: The students will be filtered according to the selection
made.
Test Type There are two Test Type options:
Pre Test
Post Test

- If the current date is pre JULY then it will default to displaying the PRE
TEST scores.

- JULY or AFTER, the screen will default to displaying POST TEST
scores.

- You can change between the two by using the TEST TYPE selection
radio buttons.

Continued on next page
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Literacy Assessment Marking, Continued

Entering Marks should be entered for each student for each column.

Marks

Follow the Steps in the table below to enter marks for students.

Step Action
1 Locate the required student and column, and click in the ‘cell’
to enter the score.
Lilaracy Azzezzmani
Gl Yo YeMLeH Ciaix T T Tt
i = =l WS 7 PeTen PanTer !l!ithl | | Exl
= : I Eaedads iy Aradgtia Tean
Tad ACL LedwrD CAP \Hnlwﬁ'u i ﬂ.ﬂ Paturz [
Shdant Wamr o 0781 T 4 0-15] - AT TW18T 100 U Lsr 5
R i I L T Y O
bR FIER, Jonein [T L
Irapiey Jew (104 4 Lo
HORE " OLNT, Jodes (1441 L
HUPFWASH, Mabnahas (1401 Lc-
HED Renngs 135 1 L1
LB, Bl (1457 i L
e o ST L T TR Lie-i
BESLLLANES Kl (H Le-
FESEITT, Jofan (1) 1 Le-
PORTEGA Bwers [1259] 1 Lot
PFEFER ool (177EG 1 (T
POMDER  Frsbesicenh (1361 L1
SMMS, Deran (1317) 1 Lc-
WELAIGAR D, durwen (12 Le-
WSAITE, Dmrien (13711 1 Lc-
WWCCDELL Tellan (14EETH Li-1
—
2 Enter the mark as necessary.
Note: You can move through the cells by using the following
keys on the keyboard:
TAB — to move to the right
SHIFT TAB — to move to the left
ENTER — to move down
SHIFT ENTER — to move up
Tesl ROL LefierID  CAP ;H:md'ﬂ‘li'q. Dt  Buwrl Febso
 Snakrl  Mes Oest (Q2E) (0431 0BG (0240 (0GAED Q0908 (0-07) 01100 D000 TEL L7 El
AGH, Smon (1418) h 5
CREEER, Jormthon 14507 Le-1
FARLEY, Jake (13745 1 Li-1
Continued on next page
Literacy and Reading Recovery Assessment Page 12
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Literacy Assessment Marking, Continued

Entering Marks (continued)

Step Action

3 Click on the SAVE button when all marks have been entered
for that session.

These will be saved, and will appear when you next open the
Literacy Assessment form.

4 Select EXIT to close the form.

Data Entry - Valid values must be entered (SAS2000 will not allow invalid values).
Rules
Text, ROL, Letter ID, CAP, Word, Writing and Dict are compulsory for
Prep to year 2 students.

If a child is within the Test Pool but has not been tested —1 is the valid
value (child may not be tested due to high pre-test result - see CEO
Victoria Post Test Schedule).

Writing Analysis (WA) — TCU, LSF and S are optional. If students have
result for these tests, the valid values must be entered.

If not using these Writing Analysis tests for all students, access can be
turned off for the whole school via the “Exclude Writing Analysis
Tests” tick box on the data entry form.

Not all student scores have to be entered in one sitting. You can
press SAVE and return later to complete the rest.

UNDO will reverse ALL changes since the last SAVE (not just the
changes to the current student).

i Lite racy Assessment

School Year  Year Lewel Claszs Student Test Type
- Validale| Save | Undo | E xit |
| ZDDBﬁ j | j | & ﬁ (+ PreTest ( PostTest ¥ 2 Lol Xl
[ Esclude Writing Analysis Tests

Text ROL Lefter I CAP  Word Wiiting Dict  Burt  Peters
Studert Year Class (0-28) (0-42) (0-54) (0-24) (0-15) (0-999) (0-37) [0-110)°0-100)  TCU LSF 53

ASH, Siman (1416) 1 Le-1 23 38 45 18 1 800 32 49 &5
CARRIER, Jonathon (14501 Le- Ll Ll Sl ey
FARLEY, Jake (1374) 1 Le- 23 32 40 17 M 70 WM @8 92
HOMEYCUTT, Jodes (1441 Le- 16 40 48 20 10 B50 28 &9 &5
HUFFAN, Matasha (14471 Le- 22 M 47 16 12 800 25 75 &7
KIDD, Rennyce (1359) 1 Le- 4 3 46 16 g 780 27 &0 &2
LE&, Sarah (1452) 1 Le-
MCGURE, &va (1458) 1 Le-
MOVALLIAMS, Matthew (11 Le-

Continued on next page
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Literacy Assessment Marking, Continued

Validate Data Once all marking is completed it is necessary to Validate the data to check
that it is ready for export in the student files to the CEO.

Note: A ‘FAILED VALIDATION’ message does NOT necessarily mean

the file can’'t be exported, it may just be warning you of missing data or
students.

Follow the steps in the table below to Validate Data.

Step Action
1 Click on the CEO menu.
2 Select LITERACY ASSESSMENT.

Result: The LITERACY ASSESSMENT form will open with all
entered marks.

Lilesacy kesessmend

Eokionl TRS Y L Clss SN Tem T |
2005 - I I|II = | Nﬂ T PuTar ™ PacTan I'.aldali| | Esit |
¥ Eachalewiong Arehmn Tess
Tard Rl Lober @i Z0F ltord Wnbng Cect Bl Paders
L Wen . Chas (0.2 (0ealy f0cBAy (024) (0187 (0-BEE (137 O-00- D0 TCH LEF &
LS H, 5 i 114163 i Le-i R ) 4 iF i1 BX X & BS
6 FRER, Jonatron (195 Li-1 A A -4 -1 A A - 4 -1
FARLEY, Jaks (1774 Lot b ar ir o+ ma A -
HOHEYCUTT, Joales (f 44 Lot AL 4B W B M Sa BS
HUFFHAN, Wbk (14051 Lid ] H ar 16 12 B 325 T ET
WD, Rerpce 013330 1 Lo - £ iE 1k 2 ™ X = |
L EL, Eanaly [14ET) i Lo

3 Click on the VALIDATE button.

Result: Data is checked for validity and also for students that
are part of the testing pool but have been omitted from testing.

Continued on next page
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Literacy Assessment Marking, Continued

Validate Data (continued)

Step

Action

Example

Year 1 students have been selected for testing; a warning is
given for all students in year 1 that are not included in the test
pool and an ‘Invalid/No data’ for students in the list that do not
have marks (eg Student No. 1452).

Invalid/No data Student # 1452’s marks
should now be added or ‘-1’
if she wasn’t tested.
Omitted from Testing If they were just missed,
they should be added to the
test list and their marks
should now be entered.

Note:
If the students are not to be tested they should have a -1’
in each area of testing.
If students from other years are included on the report, the
warning can be ignored, as they are intentional omissions
and should be left blank.

H_ﬂﬂrp E = | Finisd] pacthes 11290 perie:

Mhamitiy, B4 By TRIG 41205 A0
St Trinlan's Schoal
Lowary ivo- Tost Acsosompnt aldsfos Bopari

vl B (1A

Cowls 1o s Fowi Hars oo Livon e

145 s = i [P B Tt mrmmranas b 1 b mrmss
CEF TeT AR ST s Nl Do e
o] Tk uod byt o paman b vad
Lt & s ard s veod Lt dndwrdd
Friors Teal anaemareni han ol ke ovicred
PO Maat
TS Te o
e

il gg it St vt ot o Bt b g

CHmnEAF e Testhng

Cada Lacsi Hama Tirsi Hars e Chiss Hatan
1 [ v

e Creted vebprarg
ik L ) Hanan
(L8] Ol il
1348 bringm s

g St e g
3] AT SRR N R

rag I O vy
L ST CaRR o g
Led vy T e by
=] T, SR e laing
T YRR RN

1are gt ek

1T Pomian Pt ahy
ind i i i
e [ g

1 s Damsiers ' dtagrer e T g
14l v Tatan 1 [FX] g et koG

Continued on next page
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Literacy Assessment Marking, Continued

Validate Data (continued)

Step Action
If Valid with No - A “No data to Preview”
Warnings... message will appear.

Data meets all
requirements.

If Valid with Warnings |- A report will open.

Each child “Omitted from
Testing” will be listed.
Confirm that the children
are not being tested.
Correct the data for any
children listed that should
be tested.

Validate again.

When the list contains only
children that are not going
to be tested, the file may be

exported.
If not Valid with No - A report will open.
Warnings... - Each child with “Invalid / No

Data” is listed with a reason
why data is not valid.
Correct data.

Validate again.

Literacy and Reading Recovery Assessment Page 16
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Reading Recovery Assessment

Overview
Introduction Reading Recovery program follows the same principles as Literacy
Assessment, with all functions performed in the same manner.
Exceptions - Reading Recovery Assessment does not have the PRE TEST / POST
TEST concept.
ALL Reading Recovery tests must be completed therefore —1 is not a
valid value.
In this This chapter contains the following topics.
Chapter
Topic See Page
Adding Teacher Names 18
Selecting Students 20
Reading Recovery Assessment Marking 24
Literacy and Reading Recovery Assessment Page 17
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Adding Teachers

Introduction A teacher needs to be allocated to each Reading Recovery record. If the
Staff records are not already set up in SAS2000, it will be necessary to
add the teacher/s so that they can be selected for Reading Recovery
Assessment.

To Add a Follow the steps in the table below to add a teacher to SAS2000.
Teacher

Step Action

1 Click on the PEOPLE menu.

Result: The menu will drop down.

Students
Families
Conkacks
Enrolments
Awards

First Aid

Incidents
Referrals

Attendances

Student Activities
Quick, Select Subjects
Quick Select User Fields

Miokes 4
SM3 Centre
Expart »

2 Select STAFF.

Result: The Staff form will open in View mode.

L PRe rat rama || e | Woise | Fiok | totences | magresnis |
il T g (¢ gl Private: | Profuzrional |E:uaa- Ii..g-". |I-d.|
eetbirn. [[Resdential =]

Il gyl iy Daty i Bk
Rriny = |
Faranea = Py Furkgacn
T Tawchirg T Catteoke Fudigecs |_ -
|| e ! e Coarsct Harst ey Caract Fhore
|HI'II "'| [ I

Rygoidios g, [

3 Click in ® ADD to change to Add mode.

Continued on next page
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Adding Teachers, Continued

To Add a Teacher (continued)

Step

Action

4

Enter Teacher information as required.

Note: Minimum data requirements are:

Name
Gender

Code (initials are a commonly used code). If a Code is not
entered, a number will be allocated as the code.

Note the Active, Permanent & Teaching boxes are
automatically selected.

Sarah Jones

" Add
Wi
+ Edi

Ful Har... [Sanh Jorme

ssduze.. || Freaiiorkial L

&J

(% Faras

=T
W Pamanes
¢ Teathing

7 &l Packian

Frimsoes 3 o

Tl ai e ol

Spbd gl CED

CED A

Hofrs: | Fidde
Privaln | Frofamrizral
Marial Sisne

T Pelgeus
T Cahoia Fadgeon
ErmmecyCaston Plarwe

Vabisls Dwals
Asgiridmnbin

Abwrass | Assgrments |

Education | Subjacts | Taks |
s oF Btk

L]
I

Exwperey Comi sk Phoas

[
I
I

Tinf i reured

- |r||;J moses .-|

-.'mie.:mmb:-xn.é:huﬁ ADHA E.ﬁm'mﬁm{u.ss'm'u'ip:hl

Select SAVE.

Result: The Teacher is now saved as a Staff Member and is
available to allocate as a Reading Recovery Teacher.

Literacy and Reading Recovery Assessment
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Selecting Students

Introduction Students must first be selected so that results can be entered for their
Reading Recovery Assessment.

Select Follow the steps in the table below to select students for Reading
Students for Recovery Assessment.
Testing
Step Action
1 Click on the CEO menu.
Result: The menu will drop down.
CLass Imnpork
Export
Import
2 Select READING RECOVERY ASSESSMENT.
Result: The READING RECOVERY ASSESSMENT form will
open.
s« Reading Recovery Assessment |:”E|PZ|
SchoolYear  ‘Year Level Class Student
[ oos =1 gl = L Validate| 5o | Undo | Eat|
Text ROL Letter ID CAP Whiore WNiting Dict Burt
(0-28) (0420  (0-54)  (0-24) (0151 (0-999)  (0-37) (01100
Continued on next page
Literacy and Reading Recovery Assessment Page 20
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Selecting Students, Continued

Select Students for Testing (continued)

Step

Action

3

Check that the SCHOOL YEAR in the top left corner is correct.

Example: When entering Reading Recovery Assessment for
2005 the School Year should be set to 2005.

Note:
If the School Year is not correct, refer to ‘System Setup for
Literacy and Reading Recovery Assessment’ page 4.

If no students are currently in the program for the selected
year, this form should be empty.

Click on the ‘MAINTAIN LIST’ button to select students for
testing.

Reading Recovery Assessment |;||§|[l_<|

School Year  Year Level Class Student
[ oos =1 =] =] i@ & ) galidate] S 1 Undo ] Exit ]

Result: The STUDENT LOOKUP form will open to select
students to participate in the Reading Recovery Assessment.
Lookup Students |X|
Students Selected Students 10]]
+- p Class Student Mo. Mame Class Year | .
p Forms Cancel
p Home Group

p House
p ear

EaEsREz

Remove

Code Mame Class Yeat

Filter by Cotegory
W Active Only | j
fo Al {7 Selected

Select All
Apply Clear All

Note: Students can be selected by CLASS, FORM, HOME
GROUP, HOUSE, whole YEAR level, or by selecting individual
students from the left side of the form.

Continued on next page
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Selecting Students, Continued

Select Students for Testing (continued)

Step Action

5 Select students by clicking on the + next to the required group

heading, e.g. Class.

Result: The list of classes within that group will drop down.
Students

dE

/
b

} Lo (18]
p Le1(17)
p Lo-2 [16)
p Le-3(14)
b Lo-d [20]
b Le5 (18]
p LB (17)
b Le-7 [15)
b Lo-B(16)
p Le-9 (18]

H- - (- - [ (- - (-

Select Individual Student
Click on + next to the
required group.

Select Group

Click on the Group
heading e.g. Lc-1.

Drag over to the right
side.

Drop onto Selected
Students pane.

Click on the individual
student.

Drag over to the right
side.

Drop onto Selected
Students pane.

Select all required groups or students, and drag and drop onto
the Selected Students pane on the right side of the form.

Result: Selected students will appear in green on the right
side.
(=" L Towdord Ma Heer o o S
+o g LoD T Ll
. AYH Srem [HIN
B CARAER oo [1450)
Bl PR LEY e 113
B, HOPETUTT - bodee (1020
B, HUFF S P
B, £00, Rayas
B A s.u.r:sllm 3
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Selecting Students, Continued

Select Students for Testing (continued)

Step

Action

Z

Click on DONE when all students have been selected.

Result: You will be returned to the Reading Recovery
Assessment screen, and the selected student records will now
appear.

2 Reading Recovery Assessment

School Year  Year Level Clasz Student

| 200631 | =l =l

Validate | |

5
Text ROL Letter 1T CAP Worg Writing Dict Burt el
(0-28)  (0-42)  (0-54)  (0-24)  (0-15)  (0999) (037 (0-110)
Teacher:

1416 - ASH, Simon (Vear: 1, Class: Le-1)
Progearm Commenced

Prograr Enced

Nyrmber of Weeks

on the RR Program

Number of RR Lessons

Cormgleted

Nymber of R Lessons

where Student was Absent

Student Outcome

1450 - CARRIER, Jonathon (Year: 1. Class: Le-1)
Prograr Cormmebeed

Program Ended

Number of Weeks

an the AR Program

Nurber of RR Lessons

Cormpleted

Number of RR Lessons

where Student was Absent

Stucent Cutcome

Teacher:
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Reading Recovery Assessment Marking

Introduction When all students have been selected for Reading Recovery Assessment,
they will appear any time the Reading Recovery Assessment form is
opened. Data can be entered for each student.

Filtering Filter fields such as YEAR, CLASS, or STUDENT can be used to limit the

Students display to the students required at that time. For example, if a Reading
Recovery Teacher only works with particular students. Follow the steps in
the table below to view a particular group of Students.

Step Action
1 In the READING RECOVERY ASSESSMENT form, select the
drop down list for the field you would like to filter by.
Reading Recovery Assessment
Clazs Student
=] Bl galidate| ‘ | Exit |
2 Select the required YEAR LEVEL, CLASS or STUDENT from
the drop down list.
Result: The students will be filtered according to the selection
made.
Continued on next page
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Reading Recovery Assessment Marking, Continued

Entering Marks
at Program
Commencement

The stage of the program will determine which fields require an entry.

Follow the steps in the table below to enter data for students at the

beginning of the program.

Step

Action

1

Locate the required student.

2

Enter the following data:

Teacher

Date the program commenced

Results for each test on commencement
Student Outcome (eg Still On Program)

2 Reading Recovery Assessment

School Year  ‘Year Level Clazs Student

| 2nng -1 j| j|

ke Validate |
Text ROL Letter I CAP Wiorel whiriting Dict Burt ad
(0-28) (0-42) (0-54) (0-24) (0-15) (0-999) (0-37) [0-110)
146 - ASH, Simon (Year: 1, Class:Le-1) Teacher: Jones, Sarsh
Frogram Commenced FH2/2005 4 22 a1 13 T 15 22 12
Progrars Ended
Number of Weeks
on the RR Program
Nymber of R Lessons
Cormpleted
Number of RR Lessons
whete Student was Absent
Stucent Qutcome Stiff on Program
1450 - CARRIER, Jonathon (Year: 1, Class: Le-1) Teacher: Jones, Sarah
Prograr Commenced 0272006 u} 15 49 13 5 7 16 B
Progrars Ended
Nurber of Weeks
oh the RR Prograrm
Number of RR Lessons
Carnprieted
Nyrmber of R Lessons
where Student was Absent
Student Qutcame

SHif on Prograkm

Click on the SAVE button when all marks have been entered
for that session.

These will be saved, and will appear when you next open the
Reading Recovery Assessment form.

Select EXIT to close the form.

Continued on next page
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Reading Recovery Assessment Marking, Continued

Entering
Marks at
Program End

Follow the steps in the table below to enter data for students at the end
of the program.

Step Action
1 Locate the required student.
2 Enter the following data:
Teacher (if not already entered)
Date the program commenced
Results for each test on commencement
Date the program ended
Results for each test on completion
Number of weeks in the program
Number of lessons completed
Number of lessons where student was absent
Student Outcome
Reading Recovery Assessment
School Year  Year Lewel Class Student
[ 2006 = | =] | o 5 Validate | | Esit |
Text ROL Letter T CAP Word Writing Dict Burt R
(0-28)  (0-42)  (0-54) (0-24) (0-15) (0-999) (0-37)  (0-110)
1374 - FARLEY, Jake (Year: 1, Class:Le-1) Tegcher: Sarah Jones
Program Comimeiced 10092005 2 34 52 135 g 28 33 15
Program Ended 1401252005 19 35 53 22 14 38 37 3
Murnber of Weeks 13
on the AR Program
MNurnber of RR Lessons 56
Cormpleted
Murnber of AR Lessons 3
where Student was Absent
Student Outcaome Discontinhed
1445 - HOHEYCUTT, Jodee {Year:1, Class: Le-1) Teacher: Sarah Jones
Program Commenced 1306,2005 o 3 42 15 3 B 12
Progrars Ended 1401252005 5 22 49 18 7 10 23 12,
Number of eeks 20
oh the RR Program
Mumber of RR Lessons 85
Caknpieted
Number of AR Lessons 5
where Student was Absent
Stcdent Outcome Referved Literacy Further support within the school
v
3 Click on the SAVE button when all marks have been entered
for that session.
These will be saved, and will appear when you next open the
Reading Recovery Assessment form.
4 Select EXIT to close the form.
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Reading Recovery Assessment Marking, Continued

Validate Data

Once all marking is completed it is necessary to Validate the data to check

that it is ready for export in the student files to the CEO.

Follow the steps in the table below to Validate Data.

Data meets all

Step Action
1 Click on the CEO menu.
2 Select READING RECOVERY ASSESSMENT.
Result: The READING RECOVERY ASSESSMENT form will
open with all entered marks.
3 Click on the VALIDATE button.
Data is checked for validity.
If Valid... If not Valid...
A “No data to Preview” A “Validation Report” will
message will appear. open.

Each child is listed with a

reason why data is not
valid.

Correct data.

Validate again.

requirements.

TE%

Hesding Recovery dnsmpien

S G DT - red g e s
L R R
i,
St Trinlan's School
g PR A S ] Yl L Mg
Fchasl
[ Lo Faems First Hamas Yo aw maliy Youw
T ] R [rs] L e o L I
45 Lmnim A bed Erad Frogram Cuini Eevm ol buen artarnd L
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Reporting

Overview
Introduction A reporting facility is available to access and print Assessment Reports.
In this This chapter contains the following topics.
Chapter
Topic See Page
Assessment Reports 29
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Assessment Reports

Introduction

Printing
Reports

Both Literacy and Reading Recovery Reports are accessed from the
Assessment Reports form. The reports will vary depending upon the
criteria set.

Follow the steps in the table below to print Assessment Reports.

Step Action

1 Click on the CEO menu.

Result: The menu will drop down.

Literacy Assessment
B.aadirmR eRfssasament

Expart
Impark

2 Select ASSESSMENT REPORTS.

Result: ASSESSMENT REPORTS form will open.

Assessment Reports

Assessment Reporfs

Selection

Aszzessment Selection
School Year

v Literacy |v Reading Recovery

{+ Student Mumber &

" “ear
" Class

Sort By
{* Surname Advdtionally Sort By

" Student Mumber j
" Gender

" “ear

" Class

" Test Result

v &scending

Options

% Group By School Year [ Mew Page on Group Break
" Group By Studert

I” Horizontal Lines

v Show Resutts

v Pre-Test |v Beginning Program
v Post-Test Iv End Program
Test Type Test Type

| . [

Student Outcome

Print @ Preview Exit

Continued on next page
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Assessment Reports, Continued

Printing Reports (continued)

Step Action
3 Select print criteria as necessary.
Criteria Description
Selection Filter can be applied by:
School Year
Student Number
Year level
Class
Sort By How the data will be sorted
and displayed in the report.
Options How the data will be
grouped in the report.
Assessment Selection Select which assessment
and test types are to appear
on the report.
Note: If no print criterion is set, all results will appear for all
students.
4 Select PREVIEW.
Result: Report will open in print preview. Print as required.
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Exports

Overview

Introduction The data collected and entered in SAS2000 for Literacy and Reading
Recovery Assessment can be exported to the CEO at relevant times
throughout the year.

In this This chapter contains the following topics.
Chapter
Topic See Page
CEO Exports 32
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CEO Exports

Introduction There are three exports required by the CEO for Literacy and Reading
Recovery data.

Relevant They are:

Exports
Student File 7 - Literacy Pre Test scores (also includes any Reading
Recovery test done by that student this year or last).
Student File 8 - Literacy Post Test scores (also includes any Reading
Recovery test done by that student this year or last).
Student File 9 - Reading Recovery results for this year.

To Export Data Follow the steps in the table below to export Literacy and Reading
Recovery Assessment Data.

Step Action

1 Click on the CEO menu.

Result: The menu will drop down.

Literacy Assessment
Reading Recovery Assessment
Assessment Reports

ZLas5 Imnport
-l Expart >
Impark
Continued on next page
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CEO EXxports, Continued

To Export Data (continued)

Step Action

2 Select EXPORT.

e CEQ Fxport

I~ Bobool Fis i Laxi Exportnd: e 2006
I EhsbantFis 1

I Shaerirm Yerior [
I Shxanirin

I~ ShdarkFim 4

I~ EtsantFia

[ shaentFie s

I ShakrtFie?

I ShabertFiag

I ShaentFm3

T ShaantFmin

I" Fusx & Chargas

Erprai Pk

Result: The CEO EXPORT form will open.

left of the item.

CED Exmart

™ Schapl Fis1 Lt Expoled (001 CA00E bl

Sy Filw 1

S A 2, Yesrlant [N <
T Soudem Rl 3
T Stuckeri Fil L

Thickar Film 5

™ Shuckari Rk &

11
T Feag & Crais

)

‘\ CAD oo ls ard Sethe sDeckiog
[ — i

—

Wabdlabs |  Exporl | Ezn |

3 Select the required exports by clicking in the check box to the

the CEVN Online Data Transfer Facility.

4 Specify an EXPORT FOLDER. Remember this folder, as you
will need to know it when uploading the files to the CEO using

Continued on next page
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CEO Exports, Continued

To Export Data (continued)

Step Action
5 Click on the EXPORT button.
Note: If there are any validation issues with the data, a report
will appear listing the problems. Correct the issue/s if
applicable and export again.
Result: The file is now exported, ready to send to the CEO.
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CLaSS Import

Overview

Introduction CLaSS data from previous years can be imported from the Access
database of the old system into SAS2000 for reporting and archival
purposes.

In this This chapter contains the following topics.

Chapter

Topic See Page

CLaSS Import 36
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CLaSS Import

Introduction Students listed in the test pool for the current year may have archival
records in the Access database from the previous system. These records
can be imported into SAS2000 and accessed via the Assessment Reports

area.
To Import Follow the steps in the table below to import historical CLaSS data.
Data

Step Action

1 Click on the CEO menu.

Result: The menu will drop down.

Literacy Assessment '
Reading Recovery Assessment
orks

ZLas5 Imnport

Expart
Impark

2 Select CLASS IMPORT.

Ll 25% Import
Auert Cockn Sk Hane Gromger | Cialo o G i | gy

Result: The CLASS IMPORT form will open.

[

Fift Temcher

CLatE b po Ent

3 Click the CLaSS DB button.

Continued on next page
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CLaSS Import, Continued

To Import Data (continued)

Step Action
4 Locate and open the Access database that holds the previous
CLaSS data.
Gaassiems e
Dpen CLaSs Databhase EHE
Lack i [ ) My Treiing X = ®EcFE
. Libevacy soieen champs
&“Hz_ﬁa:::ha:e:sﬂ m i
Py II.n rnp.'.t-:t
A
E File name [T —— / B Open
Mp Hletsvark B %
fierol o sl el cos | k) = L
il |
ciass dh] Impon | Mok | Resp | Giwe | B |
5 Result: A list of student names will appear in red.
| Ehusent Coce | Student Mane | Gerder Cete of Brth | Student. R Teacher |2l
L WwERE L2 bt [EECTGE:H = i
[C RarH Hete Mamsun F o ooomanaay =4
[ rocL Hmte Hanmoned F  OsHinsEy =4
[T =an Kate Espinnza FoooEm g =4
| =10 Timaihy Aiss F  2GmengEy I=4
C 1wkr Tk Lowman F ZmHOnEay =4
I aawm Rebercs Gomes M iomanaay I3
[T aamH Eeriemin Janten M FHINEEE =4
[T sors Crrednprer Recksy M DENENEE? =4
[T caur Flanne Prawt W EEAFE =4
[ caws Crelan CUb R M OSHEMSEF =4
[C Fiu Chice Exiracis M 13manEar =4
| i3 hetashn Hurfmen (TR =1 T I=4
[ Foro Birabeh Craham Mo EaAEay =4
=G Inimee VelaTopes M FEmSAEE? I3
il 1T Teidn &ah W CEMTA9ET =4
[ 1wks Lizn Merted M EHOAEE? =4
T wond Tarien IMoodal M e AEE =4
C aono Ju=in Hincaid M DsmanEEy =4
[T camn carsLes (TR el T EER =4
[ eom Wichel Lengiey [T = =4 -
] Lm.mmv | Sove Eait
A N y 4
6 Select MATCH. T
Continued on next page
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CLaSS Import, Continued

To Import Data (continued)

Step Action
7 Result: A MATCH STUDENTS form will open.
]
| Stk Code Chuckerk Huna Cander | Dalact Bri | Gudert| PR Tanchr ] 2]
[ ot Carviny B R [ 7]
[, el ey i LU L P H
I Cian
M
I rex
r FRET
O e
| i =Y
| mE=ETu]
| BREE=]
| BRI
7 oo
I ik
I e
7 A
I LEAE
I Lavne
| mRE
I Can
K em
e

This process will match students from both databases and
replace the Alpha student code with SAS2000’s numeric
code.

A list of possible matches will be offered with the most
likely match highlighted in bold and pre-ticked.

If it is the correct match click NEXT. The student’s name
will turn green in the list and be allocated the correct
numeric code.

If there is no match (student no longer at the school) click
NEXT to skip. The name will stay red and be excluded
from the import.

Continue this process until all possible matches are made.

Matching in The matching process can be done in batches but DO NOT PRESS SAVE at
Batches the end of each session.
Step Action

1 Click KEEP and save as a Text (.txt) file.

2 EXIT the CLaSS Import form.

3 The next session will begin by:

CEO

CLaSS Import

Import

Select saved .txt file
Continue Matching as before

Result: The text file can be saved over after each session.
The original Access database remains unchanged.

Continued on next page
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CLaSS Import, Continued

Matching in Batches (continued)

Step Action

4 When all students have been matched select SAVE.

Result: All matched student records will be imported. These

results are available through the Assessment Reports function
for the required year.
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